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Objective -
Our Company is committed to provide a work environment that ensures every employee is treated with diimih 
and respect and afforded equitable treatment. I'he C ompanx is also committed io promote a work eiixiromnenl 
that is conducive to the professional growth ol exciw employee and encourages cqualilx of opportuiiilx. I he 
Company will not tolerate any form of sexual harassment and is committed Io take all neccssan >leps to ensure 
that its women employees are not subjected to any form of harassment.

Scope -
Ihis Policy applies to all categories of emplo\ees
workmen, temporaries, trainees and employees on contract al it., workplace o. al clienl micv I he C\-mpun\ will 

v or b\ '.upplier, or any other business associates. I he

Introduction -
Ihis policy Prevention ol Sexual Harassment Policy" has been framed in reference with the requirement of 
Sexual Harassment ol Workmen at Workplace (Pre\ention. Prohibition and Redressal) \ct '>013" and rules 

framed thereunder (hereinafter referred to be as "the Act"). Accordingly, this Policy covers all the important 
aspects ol the Act and rules (rained thereunder. However, for anv clarilicatioii. the respective1 provisions of the 
Act and rules shall prevail over this Policy.

Definition ol Sexual Ilarassinciil -
According to Sexual Harassment of Women al Workplace (Prevention. Prohibition and Redressal) Act. 2013. 
Sexual 1 larassmenl includes any one or more ol the following tin welcome acts or behav ior (whether direcllv or 
by implication) namely
• physical contact and advances; or
• a demand or request for sexual favour;
• making sexually coloured remarks: or
• showing pornography; or
• any other unwelcome physical, verbal or non-verbal conduct of sexual nature:
I he Sexual harassmem is "nn unacceptable conduct o/ a sexual nature, or other conduct based on sex abuse 
affecting the dignity of men or women at work". Sexual harassment will generallv be unwanted, unreasonable 
or offensive or it may be a combination of all three. It max cause the employee who is being harassed to feel 
threatened or humiliated. It may interfere with the employee's job performance, undci mine job\ecurit\ or create 
a threatening or intimidating working environment. Although, the word ■harassment" ha, connotations of 
tepcated conduct, an employee can be harassed by a single act. Sexual harassment can consist of several 
different types of behavior, some of which arc more obvious than others. I hi, list is not exhaustive but. for

ol the Company, including permanent management anil

not tolerate sexual Harassment, if engaged in by clients
workplace includes:
All offices or other premises where the Company's business is conducted in the ordinary course.
All company-related activities performed at any other site away from the Companv s premises
Any place visited by the employee arising out ol or during the course of employ ment including transportation 
prov ided by the employer for undertaking such journev.
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of occurrence of incident. Internal Complaint Committee 
cause.

b) Complaint shall be submilled i 
of witnesses.

c) II complaint cannot be made in writing Committee shall pros ide

case through

complaint (made by the victim) and for ensuring time bound treatment of such C'ompl 
ICC has been approved by the Board of Directors in their meet mg held 
following are the members of the committee:

Name

Mrs. Anita Agarwal
____________ (CEO)

Mrs. Anita AgarwaI
Mr. Mahesh Kumar Agarwal

RedressaI Process -
a) Any employee who feels and is being sexually harassed directly or indirectly mas submit a complaint of 

the alleged incident to any member ol the Committee in writing with his/her signature within 3 Months 
ol occurrence ol incident. Internal Complaint Committee ma\ extend the lime limit for a reasonable

At the time ol inquiry. Minimum 3 members including Presiding Oflicer shall be present. I he group shall 
include the Presiding Oflicer and at least three members, one-halfoi Miom shall be women.

agarojalJ

example
• Sexual harassment
• Sendingletters,
• Gifts or offensive publications or the use ofpin-ups.
• Unwanted jokes, gestures, offensive words on clothing, and unwelcome comments andrcparlce.
• touching and any other bodily contact such as scratching or patting a co-worker's back, grabbing an 

employee around the waist, or interfering with an employee's abilih tomo\e.
• Repeated requests for dates that are turned down or imwantedllining.
• Transmitting or posting emails or pictures of a sexual or other haras'smenl-relalednature.
• Displaying sexually suggestive objects, pictures, orposters.
• Playing sexually suggestivcmusic.

Alternatively, sexual harassment ma\ consist of spoken comments, including unwarned propositions, jokes of 
a sexual nature, questions or comments of a sexual nature or the suggestion that an employee's carcei can be 
advanced by bestow ing sexual favors (or alternative!} that an employee s carcei will be damaged il lhe\ do not 
accede Io sexual requests). A third sort of sexual harassment involves physical contact mdudiiig ”accideiiial" 
contact, or deliberate palling, fondling or groping.

e,/ h compiami cannot oe macle m wrilmg Commitlee shall pros ide reasonable assistance to cmplovee for 
making complaint in writing.

d) If the aggrieved employee is unable Io make complamt then ;,m ,.e, heirs mar make
complaint on his/ her behalf.

e) I he committee shall send one copy of complaint to the ropondem within a period ol ' da\s and 
respondent shall life his reply within a period of 10 daw
I he committee al the request of aggrieved cmplovee dtall take the >ieps to settle the
conciliation without involving any monetary settlement as a basis ol conciliation and where the
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Internal Complaints Committee;
rhe Company has constituted an Internal Complaints Committee (-ICC-) in accordance with the Seclion 4 ol 
the Act. I he Committee is constituted at all administrative units or olli.es lor redressal of .exual harassmem

, laint.s. I he constitution of
2()lh dav of November. 2023.
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I iiii’assin.-in <.r (lie complaiiil doc.s

lad) olficei lor lad) emploxces iioolwtl anti a male 
..... —........ .• siaivniciit.

be Cnlleil loi a depO'diion before [lie 
give an explanation, where after, an

..ade b\ ComniLllJC to enipkwer then 
tiiidei claiise (a) ol Section 2 ol the

Reporting as per the Section 22 of Sexual Harassment of W 
and Redressal) Act, 2013 and rules made thereunder
a) I he Internal Committee shall in each calendar vear prepare an annual report and Mibniit the .same to the 

employer which shall have following details included in its annual ivp ri:-
• number of complaints filed during the financial \car;
• number of complaints disposed of during the linaiicial war
• number of complaints pending for more than 90 da)s:
• number of workshop or awareness programme against sexual harassment can icd out: amt
• nature of action taken by the empkwer.

settlement has been arrived, no inquiry shall be conducted
g) In case, respondent is an employee, the comimma- J.mi

vvithlhe provisions of service rules ■mnlic-ihl ■ i » ih • ■. n make m mquir) in accordance
domestic worker, the local committee hall f " UI1 '1 olllvr prescribed rules and in case ofregi.«„eXtSSKSSrar ;. -;r:7 ?... *tor settlement as mentioned in point (f) above ' ' " " "C ' ’eel1 ;"TI'cJ

h) The inquiry shall be completed within a period ol'90 dav s.
"UoiryZ'XmlLZcen^'pm^s'ani'J^ Z'l''" ""'Z"'"'

J. toil adeo ‘b' 7SP°ndent thaS been Pr0VKi-tl’e “nlmi’lee shal1 ^otnmend ttZemSZ- 
takc adequate action for sexual harassment » a miscondwt in accordance with the prbt istom of the 

service rules applicable to the respondent: l«or ismns ol the
‘ Z'111118 in the SerViCe rU'eS aPP'icable 10 respondent, from the salary or

atcs of the respondent such sum as it max consider approprnk
k) In case, the complaint is found to be lalsc. the C omplamant shall. H dccim d IK. be nubte for appropriate 

disciplinary action by lheManagement but a mere inabilit) to substantmie a eomplmm m pros ide 
adequate pi oof need not attract action against the Complaiimm 
It the Complainant was aggrieved Irom the rccommendaiiuii 
he/shc may prefer appeal to the appellate authorit) noiillcd 
Industrial Employment (Standing Orders) Act. I lM(>.

m) I he Committee will maintain a register to endorse the complaml femxul bx it and keep the contents 
confidential, if it is so desired, except to use the same for disercet iu-xc ligation

I he Committee will hold a meeting with the < onipkiin.ini w ithin live dax> of il.e receipt ol die 
complaint, but no later than a week in anx case

o) At the first meeting, the Committee members shall hear the C omplaimmi and record hei lu> allegations.
1 he Complainant can also submit anx corroboraiixe material wuh a doeumeniar) proof, oral or written 
mateiial. etc., to substantiate his/ her complaml. Il die Complainant docs not x\ i>h to ueposc personallx 
due to embarrassment of narration of ex ent. a I \ 
officer for male employees, involved shall meet and record the

p) fherealier. the person against whom complaint i> made max 
Committee and an opportunity will be gixcn lo him hoi to 
"Enquir}” shall be conducted and concluded.

q) In the event, the complaint docs not fall under the purx icw I Sv-.mil
not mean an offence of Sexual Harassment, lhe .same would I e droppc<: allci recoding the reasons 
thereof in writing,
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The Committee shall be governed b_\ such rules as ma> be Irani. J b\ die Sup.can url orders or an\ 
other legislation enacted later on.

subniitled b\ the person

Reporting As Per Securities and Exchange Board of India (l isting Obligations And Disclosure 
Requirements) Regulations, 2015
Hie following disclosure shall be made in corporate goxernance report Ka-nnng part ol aniniul report in reaped io 
sexual harassmcnl:-

• number of complaints filed during the financial \ear
• number of complaints disposed of during the financial sear
• number of complaints pending as on end of (he linaiicial sear
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Enquiry Process-
I he Committee shall immediately proceed wilh die l .iiipnrx and coiiiniuiiicaic the >01110 lo die 
Complainant and person against whom complaint is made.

b) fhe Committee shall prepare and hand over the Statement of Allegation to the person against whom 
complaint is made and give him/ her an opporlunitx to submit a written explanation il he site so desires 
within 7 days of receipt of the same.

c) I he Complainant shall be provided with 
against whom complaint is made.

d) If the Complainant or the person against whom complaint i im.T? dc diX' an, \ mess c. to be .ailed, 
they shall communicate in writing lo the Committee the names of w iii.ic.ss/eswhom dic\ propose to call.

e) If the Complainant desires to lender an\ documenls b\ wax ofc\ denev before the 1 mninillcc. she he 
shall supply original copies of such documenls. .Similarlx. H the person againsl w in n complaint is made 
desires to tender an) documents in ex idencc before the Commi'lcc she J..- Hiall implx original .opics 
of such documenls. Both shall affix her her ignalurc on di. rc>p..ii \. J. .11a.cn. . m ..rtih m.- .c 1 
original copies.

f) fhe Committee shall call upon all w iine.sses mentioned bx bom the pa. de .
g) I he Committee shall provide every reasonable opportunity to the l omplamaiii and to the person again>t

whom complaint is made, for pulling forward and defending their respective case.
h) fhe Committee shall complete the “Enquiry" within rca>onabdc period but not bcxoiid three an mils and

communicate its findings and its rccommciidaiions lor action to the I IK In. report ol the commilicc
shall be treated as an enquiry report on the basis of wTiich .111 errin' cmpio.cc can be awarded 
appropriate punishment straightaway.
fhe HR will direct appropriate action in accordance 

Committee.

Other Points to be considered-
I he Commiliee may recommend lo the VK-IIK action xxlncli may 
appropriate disciplinary action.

b) I he management shall provide all necessary assistance foi the purpose of ensuring full, cflcctixc and 
speedy implementation of this Policy.

c) Where sexual harassment occurs as a result of an act 01 omission by an thiid parly 01 outsider. I Pl 
shall lake all steps necessary ami reasonable to assist the affected person in terms ol support and 
preventive action.

d) I he Committee shall analy ze and pul up report on all complaints of tins nature at the end of the year for 
submission lo VP- 1 IK.
hi case, the Committee finds the degree of offence coverable unde: the Indian Penal Code, then this fact
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shall be mentioned in its report and appropriate action shall be initiated b\ the .\iaiia!.',cincnt. lor making 
a Police Complaint.

Con fidentiality-
The Company understands that it is difficult for the \ictini to come forward wit.i a complaint of sexual 
harassment and recognizes the victim’s interest in keeping the mailer comiJcnual
To protect the interests of the victim, the accused person and oilier-, who m.i\ rvp • .ncidc its of sexual 
harassment, confidentiality w ill be maintained ihroughoui ilk in\c .inzalon pioccs. i me . \icut pnciicablv 
and appropriate under the circumstances.
fhe contents of complaint, the identity and addresses of the aggrieved woman, rcspondcm and wilncsscs. an\ 
information relating to conciliation and inquire proceedings, rccoinmcndalions of llic Internal Commiilce and 
the action taken by the employer shall not be published, commuiiicaled or made known to the public, press and 
media in an\ manner.
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.hall pre\ail upon the 
ale as laid dow n under 
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\ lo die lioard of

Amendment to the Policy-
fhe Board of Directors on its own and/ or as per lhe recommendulions oi me Imc/nal ■..n.j.-..ii.il ( . 11.11..lice 1..as 
amend this Policy, as and when required. In case 01 an\ iccommciidi.l.oii; J. a.iii. c. 1 i . reman. etc 
issued bv lhe relevant authorities, not being consistent with Uk pi\\i-ioiis oft., . . .. .ue curaucd
from applicable provisions of the Act. Companies Aci. 21)1?. sl io diai.. Obligi.lionand Disclosure 
Requirements) Regulations. 2015 or applicable proxision 01 an\ . ilk. acts or rule 1. 1... cxienl it max be 
applicable to our Company, then such amendmcni(s). clarifk ilioni . .iruilai si. .
proxisions hereunder and this Policy shall stand amended aiw rdinm,. in m lhe effcune d 
such anicndmenl(s). clarificalion(s). circular(s), etc llowexm. k. In... - 1.C- cifccl 1. 
clarification(s). circular(s), etc. Committee may recommend Mich J .c i . .. .
Directors for their approval in the meeting of the Board of Dirccioin.

Access to Reports And Documents -
All records of complaints, including contents of mceiings. resulis of in> vstigaiious and oilier reJcxam m.iicrial 
will be kept confidential by the Company except where disclosure require I und.i I i pl mars or other 
remedial processes.
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